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Principal’s Message 

Sallie Ford 

Welcome to K.R. Hanchey Elementary.  I would like to extend a warm 

welcome to the 2026-2027 school year.  The staff and I are looking 

forward to working with you and your child this year.  We will strive to 

provide an exciting and rewarding educational program for the students. 

We hope this year will be successful and rewarding for your child.  The 

emphasis of our school is on the child as an individual.  School is a major 

source of your child’s learning, but learning at home is also important to 

your child’s development.  You are your child’s most important teacher 

and a valuable partner with his/her teacher and school. 

At KRH you will discover a positive caring environment where children are 

safe and enjoy coming to school.  Our belief is that every child deserves 

the best education possible; one that prepares them for the future.   

We encourage open communication between parents, students, and the 

KRH faculty and staff.  We sincerely hope that in working together we can 

provide the positive educational environment your child needs in 

becoming a well-rounded individual.   

If you have any questions/concerns during the school year, please call the 

school (463-4479) to schedule a conference. 

Please sign and return the three necessary documents included in this 

handbook, located on pages 9, 10, & 11. 

Again, we are excited to have you and your child at our school! 
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GENERAL SCHOOL INFORMATION 

K.R.H. Phone Numbers 

Main Office. . . . . . . . . 463-4479 

Extensions: 

Secretary-10600 

Attendance-10608 

Bookkeeper-10605 

Cafeteria-10651 

Counselor-10606 

Nurse-10615 

GENERAL INFORMATION 
School begins at 7:35 a.m. and ends at 3:20p.m. 

Class Fees $25.00 for all grades 

Partners in Education 

K.R. Hanchey Elementary is fortunate to have several partners in education:  Barksdale 

Federal Credit Union, Beauregard Physical Therapy, City of DeRidder-Mayor’s Office, Dumont 

Capital Partners, First Federal Bank, The Stadium, Eat-a-Bite, Curled Creme Co., and M.K. 

Dokwal.  These organizations donate their time, talent, and resources and are greatly 

appreciated. 

School Board Members 

Our current school board members are Cynthia LaFitte, Bryan Redler, Carlos Archield 

and David Shirley.  We appreciate everything they do for our students.   

INSTRUCTIONAL PRACTICES 

Teachers at K.R. Hanchey Elementary utilize research-based teaching methods and 

strategies with a focus on differentiated instruction in order to meet the needs of all 

students.  Data drives daily lessons as teachers instruct each student at their level of 

learning and then challenging them to grow and excel.  Students make use of 

computer technology such as Reading Eggs and Accelerated Reader.  In the classroom, 

teachers use interactive lessons on the promethean board, manipulatives, flip charts, 

etc. to maintain student interest and engagement.  Student learning is important at 

KRH. 
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GENERAL INFORMATION (Continued) 
 

1.​ Make sure your child arrives between 7:10 a.m. – 7:30. Tardy Bell rings at 7:35 a.m. (Morning 
arrivals no earlier than 7:10 a.m.)  Children should arrive by 7:30 or before to eat breakfast. 
Students dropped off later than 7:35 a.m. will miss important instructional time. Children who 
arrive at school after 7:35 a.m. must be accompanied into the office and signed in by the 
parent. The names of children with excessive tardies will be turned over to the Office of the 
District Attorney. 
 

2.​ Encourage your child to attend school unless he/she is ill. Always provide a written excuse to the 
teacher (a doctor’s excuse if your child went to a doctor or dentist) upon return to school after an 
absence. 
 

3.​ All visitors must report to the office to receive a visitor’s pass or to check out a student. 
 

4.​ If a call is necessary, please call (337) 463-4479 and a message will be given to your child’s 
teacher. 
 

5.​ Check your child’s communication folder every day. Discuss these papers with your child and 
review his/her work. Be sure to sign study book and folders/study books.  
 

6.​ Let the teacher know if a problem arises that may affect your child’s learning experiences.  
 

7.​ Please LABEL all coats, sweaters, hats, etc. with your child’s name. Many children have identical 
clothing. If something is turned into the office, it can be returned to your child. 
 

8.​ Please send any supplies or money requested for supplies, etc. as promptly as possible. 
 

9.​ Please notify the school immediately when addresses and phone numbers change, or when 
employment telephones are different. Please furnish the school with three (3) good emergency 
numbers of relatives or friends to act in your behalf in the event of an emergency. It is 
crucial that we have current information on all parent/guardians to locate them immediately. 
 

10.​Birthday invitations will only be passed out if the entire class receives an invitation. 
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Safety Statement 

 

K.R. Hanchey Elementary takes pride in ensuring your child’s safety while on 
our campus. We understand that some situations are beyond our control, 
but in every situation we are committed to protecting your children that you 
entrust to us. 
Please read the following information to learn about our safety measures and how you can better help 
us to provide for the safety of all students.  If you have any concern about the safety of the KRH campus, 
please contact the school. 

How does KRH ensure your child’s 
safety? 

Exterior doors are locked and the only 
entrance is through the front door. 

Faculty/Staff wear ID badges. 
Campus visitors are required to obtain 

a pass when they come on campus. 
All students and staff practice 

emergency code procedures monthly. 
 
 

 Safety Measures 
Playground completely enclosed by a 

fence. 
Two-way radio system for 

administrators/office.   
 Interior security doors installed 

Exterior and interior security cameras 
Beauregard Parish Sheriff and/or 

DeRidder City Police Security Officer 
present daily. 

 
 

Crisis Management Plan 
 

1.​ In times of an emergency K.R. Hanchey Elementary School operates under the Beauregard Parish 
Crisis Management Plan.  This is a detailed plan that lists steps for Administration, Counselors, 
Faculty, and Staff to ensure the safety of our students.  If needed, the community would be 
informed of steps to take through the use of JCALL, a phone system that enables Administration 
to get necessary information out in just a matter of minutes. (It is extremely important that a 
good working phone number be on file for JCALL.) 
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Emergency Procedures 

Each month our school practices emergency drills with the students in preparation for 

a fire, hurricane/tornado, or sniper on campus.  Faculty and staff then discuss ways to 

improve our procedures to ensure maximum safety is achieved.  The safety of our 

students - your children – is our Number 1 concern. 

I.  Minor Concerns 
A.  If a minor concern is reported to KRH, the  
      school system will determine its legitimacy    
      and impact on students. 
 
B.  KRH will contact parents using JCALL 
      as needed. 
 
II.  Weather Concerns 
 
A.  During a weather event, KRH and Beauregard 
       Parish Central Office are in contact with local  
       officials to determine severity.     
 
B.  Teachers are directed to keep students safe in  
       the building by following the appropriate  
       emergency drill for the weather.  Students 
       will not be released until the All Clear is given  
       from  Central Office. 
 
C.  The Central Office informs KRH in the event  
      that students need to be released from  
      school.   
 
D.  KRH will contact parents as needed through  
      JCALL.  Parents may also information  
      from KPLC TV, the parish website  
      www.beau.k12.la.us, or the radio station  
      FM 99.5 

III.  Severe Concerns 
 
A.  KRH is informed of severe concerns by Central  
      Office/Authorities.   
 
      a.  KRH takes appropriate safety actions 
      b.  KRH contacts parents after all safety  
            actions are taken 
 
B.  KRH makes a determination that there is a  
      severe concern 
 
      a.  KRH takes appropriate safety action 
      b.  KRH informs authorities 
      c.  KRH informs Central Office 
      d.  KRH contacts parents after all safety  
            actions are taken 
       e.  Students will not be released until  
            the All Clear is given from C.O. 
 
 
 

In case of an emergency at school, it is imperative for the safety of your children that you: 
 
Do NOT call the school.  Phones lines are needed for communications between KRH and 
authorities. 
 
Do NOT ENTER THE SCHOOL CAMPUS.  Entrance to school must remain open so the 
authorities can enter the campus. 
 
Please check KPLC-TV, the parish website www.beau.k12.la.us, or the radio station FM 99.5 
for information.                                        
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Check-Out Procedures 
It is crucial that all students leave the campus with an appropriate adult.  Please help KRH 
provide for the safety of your child by following our check-out procedure. 

�​ Report to the front office to make a check-out request to the secretary. 
�​ Complete the check-out form and be prepared to show ID. 
�​ Wait for your child to report to the office.  Student enters the office to be dismissed 

to parent. 
�​ No ONE is allowed to check a child out that is not listed on the green card in the 

office. 
(Never take a student from the school without following the above procedure.) 

MORNING DROP-OFF 

Please DO NOT release your 

child from your vehicle until a 

staff member opens the door 

of the vehicle. (7:10 AM) 

 

Have your child ready to exit 

the car when you pull into the 

driveway.  (Backpack, 

lunchbox, etc. ready when 

the door is opened for them.) 

 

Do not exit your vehicle, a 

staff member will help your 

child. 

AFTERNOON PICK-UP  

It is mandatory for you to have a school issued 

name sign to pick up your child.  If you do not 

have a sign, you will need to park in the main 

parking lot and sign your child out through the 

office. 

CARS:  Please have your child’s name sign 

hanging from the rearview mirror so that it is 

clearly visible for staff members.  Do not remove 

the name sign until your child is safely inside the 

vehicle. 

Walk-UP: Please form a line behind the sign and 

the students will be dismissed before the 1st 

buses leave. 

Requests for changes in afternoon transportation CANNOT be made after 1:00 

PM.  We also do not take requests over the phone.  Please plan early and send 

a note with your child so that we can keep your child safe! 

Notice: An adult must be present (visible) in the afternoons for KR Hanchey 

children to be dropped off at their home.  The bus driver will not just drop a 

child off and drive away without adult supervision.  Children will be returned to 

the school.  They will need to be picked up by an authorized person listed on 

the green card. 
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PBIS 

Positive Behavior Intervention Support 

PBIS is a research-based program that began some 20 years ago and is now mandated across the state of 
Louisiana.  The goal of the program is to develop effective interventions for the prevention of 
unacceptable behaviors.  This is done through a variety of ways:  proactive instructional approaches to 
teach and improve social behaviors, using collected data to inform decisions, and working collaboratively 
in an effort to create a school/classroom setting conducive to learning. 

At K.R. Hanchey Elementary School we utilize PBIS to encourage our students to follow school rules by 
making certain that they understand what is expected of them.  We do this through direct instruction 
and modeling at the beginning of the year and then reviewing the rules periodically.  Our student 
expectations are recited every morning following the Pledge of Allegiance and are posted throughout the 
school.  We have many rewards in place to reward those following the rules and to encourage all others.  
Our reward system includes immediate rewards as well as more substantial, scheduled rewards.  All 
students are encouraged to strive for excellence and will be rewarded for making smart choices. Teachers 
are involved in identifying areas that need improvement and then work as a team to implement changes 
so that an effective learning environment is established.  Our mission is that all students become 
successful, fulfilled, productive citizens. 
 
 
 
 

K.R. HANCHEY ELEMENTARY 

OUR STUDENTS SHOW…… 

Kindness 

Respect/Responsibility 

And 

Have an “I can” Attitude! 
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You will receive the 

following three pages 

from your child’s teacher.  

Please sign, and return 

those forms to your 

child’s teacher by 

September 3, 2026. 
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FOREWORD/SIGNATURE PAGE 
This handbook has been compiled with the hope that the students of K.R. Hanchey Elementary School and their parents will 
use it as a source of information regarding school policies, curricula, and organization. 

The information contained within this handbook is subject to change based on federal, state and parish directives or laws, and 
also subject to administrative decisions deemed necessary and appropriate for the well-being of the students at K.R. Hanchey 
Elementary School. 

The reader will find that the handbook contains valuable information, general regulations, and other vital facts concerning K.R. 
Hanchey Elementary School. In the event that the information needed is not contained in the handbook, the parent is 
encouraged to consult with the child’s teacher or the administration. 

Students are expected to be on time and prepared for the work of the day. Parents are responsible for students, seeing that 
students are prompt and ready with paper, pencils, workbooks, and any other materials required for functioning in a classroom 
setting. 

No assumption should be made by students, parents, or staff, that publications or any other source of communication or 
information constitutes a public forum. 

During the year, students may be asked to respond to surveys so needs can be assessed and programs maintained or altered 
based upon information gathered. Under the No Child Left Behind Act of 2001, parents have the right to refuse permission for 
their child to participate in specified surveys. Parents also have the right to view education records, and instructional material; 
seek to amend records, to designate directory information, and to request professional qualification information about their 
child’s teacher. Please notify the principal if you would like to take any of these actions. Also, note that Beauregard Parish 
releases education records to other schools that have requested records and in which the student seeks or intends to enroll as 
required by law. 

This handbook is reviewed annually by the Parish Disciplinary Committee, composed of members of the student government 
association. Parents and a representative group from the faculty and the administration. 

***This page is to be signed in the area provided by the student and his/her parent or guardian. Parents are requested 
to go over designated policies with their children. 
(Example:  safety, discipline, attendance, etc.) 
This page is to be returned to the homeroom teacher by September 3, 2026.   It will be filed for future reference in the 
classroom. 
 
 
 

________________________________                         _______________________________________ 

Student’s Signature                                                          Parent/Guardian’s Signature 
 
 

______________________ 

Date 
 

 

 “The Beauregard Parish School Board is an Equal Opportunity Agency dedicated to policy that no person in this district shall on the basis of race, 
color, creed, religion, sex, age, handicap, or national origin be denied the benefits of or be subject to discrimination in any educational program or 
activity. 
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KR HANCHEY ELEMENTARY 
SALLIE FORD, PRINCIPAL 

STUDENT-PARENT-TEACHER STATEMENT OF COMPLIANCE 
For Grades Pre-K, Kindergarten and 1st Grade 
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BEAUREGARD PARISH SCHOOL BOARD 
‘Acceptable Use’ Parent/Student Contract 

For Telecommunication Services 
 

Responsibility Contract 
Acceptable Use of Telecommunication Services 

The Board of Education recognized the educational value 
of using telecommunication services for communication 
and information access and encourages the use of such 
sources to enhance student learning.  
 

Responsibility Contract 
As a student, I understand and will abide by the District’s 
rules, regulations, and the Computer and INTERNET Use 
policy (IFBGA) as well as specific site guidelines for the 
use of the Beauregard Parish School System’s electronic 
information services.  I further understand that any violation 
of these rules, regulations, and guidelines is unethical and 
may constitute a criminal offense.  Should I commit any 
violation, my access privileges may be revoked and District 
or school disciplinary action and/or other appropriate legal 
action may be taken. 
 
As a parent/guardian of this student, I have read the 
District’s rules and regulations and any specific site 
guidelines for use of the Beauregard Parish School 
System’s electronic information services.  I understand that 
these services are designed for educational purposes and 
the Beauregard Parish School System has taken available 
precautions to eliminate controversial materials.  However, I 
also recognize that it is impossible for the district to restrict 
access to all controversial materials, and I will not hold 
them responsible for materials acquired by my child with 
these services. 
 
I hereby give permission for my child to access the 
electronic information services provided by the Beauregard 
Parish School System. 
 
_______________________________________ 
Name of Parent/Guardian (Please Print) 
 
_______________________________________ 
Signature of Parent/Guardian               Date       
 
_______________________________________ 
Student’s Name (Please Print) 
 
______________________________________ 
Signature of Student                             Date  
 
​ ​ Rules and Regulations 

1.​ Users must demonstrate honest, integrity, and respect 
for others at all times. Appropriate manners and 
language shall be required. 

2.​ Student monitored email will only be issued for 
distance learning and other district approved 
educational opportunities.  E-mail is not guaranteed to 
be private on the Internet. Therefore, only appropriate 
educational content shall be allowed.  

3.​ No photographs, personal addresses, personal phone 
numbers, or last names will be permitted in student 
use of the Internet.  

4.​ Illegal activities, including copyright or contract 
violations shall not be permitted. The Internet may not 
be used for financial or commercial gain. 

5.​ Students shall not post any e-mail or other messages 
or materials on school or district networks or the 
Internet that are indecent, vulgar, lewd, slanderous, 
abusive, threatening, sexually harassing, cyberbullying 
or terrorizing, and apply to all forms of electronic 
communications. 

6.​ Indecent, vulgar, lewd, slanderous, abusive, 
threatening, sexually harassing, cyberbullying or 
terrorizing language shall be forbidden and apply to all 
forms of electronic communications. 

7.​ No activities shall be allowed which may damage or 
interrupt equipment or any networking system. 

8.​ Any attempt to alter, harm or destroy the data of 
another user of the Internet, or any network on the 
Internet shall be forbidden. 

9.​ No user is permitted to upload, or create, a computer 
virus on the Internet or any networking system. 
Students shall not attempt to gain unauthorized 
access, including so-called "hacking" or otherwise 
compromise any computer or network security or 
engage in any illegal activities on the Internet, 
including willfully introducing a computer virus, worm, 
or other harmful program to the network .  

10.​ A user shall not seek, attempt, or setup access to 
unauthorized networks, including but not limited to 
non-district or school system WiFis, Hotspots, or 
tethering devices. 

11.​ A user shall not attempt to access any Internet 
resources or entities not previously authorized by the 
teacher. 

12.​ Invading the privacy of another user, or using his/her 
account, shall not be tolerated. 

13.​ Posting personal messages without the author’s 
consent shall be forbidden. 

14.​ Sending or posting anonymous messages shall be 
forbidden. 

15.​ Perusing or otherwise accessing obscene or 
pornographic material, or using profanity in messages 
shall be forbidden. 

16.​ Perusing or otherwise accessing information on 
manufacturing bombs or other incendiary devices shall 
be forbidden. 

17.​ Product advertising, political lobbying, or sending 
messages involving illegal activities shall not be 
permitted. Violations shall be reported to the teacher 
when evidence of such is encountered on the Internet. 

18.​ Any subscriptions to list servers, bulletin boards, or 
on-line services shall be approved by the 
Superintendent or his/her designee prior to any such 
usage. 

19.​ When a security problem is detected, it shall be 
reported immediately to the teacher. The problem shall 
not be demonstrated to other users. 

20.​ Resources offered by the Internet and paid for by the 
Board may not be willfully wasted. 

21.​ Discipline shall automatically result for a user who 
accesses, sends, receives, or configures electronically 
any profane or obscene language or pictures. 

                                                                                                       

Note: Parent/Guardian: The student must have this form 
signed in order to participate in computer lab and internet 
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activities. 

 
 

SCHOOL EMPLOYEE/STUDENT CONTACT 
 

The need may arise for teachers, coaches, band directors and other sponsors to contact your child (for 
school business only) from their personal telecommunication devices.  If, for any reason, you would like 
to disallow all such contact, you must inform the school office in writing. 
Note:  Electronic communication, regardless of content made through a social network (My Space, 
Facebook, etc.), is not allowed. 
 

 
STUDENT DIRECTORY INFORMATION 

 
Student Directory Information 

According to Beauregard Parish Policy File: JR-AP, disclosure of directory information may be authorized 
for the purpose of public recognition to include, but not be limited to, full name, age, schools attended, 
grade level, participation in officially recognized activities like sports and clubs, height and weight of 
members of athletic teams, photographs and videos, academic honors, and graduation information. 
Information classified as directory information may, according to law, be disclosed from a student’s 
record without the written consent of the parent, legal guardian, or eligible student. This information is 
released in a variety of ways. It could be a list of names like Honor/Banner Roll. It could be information 
listed in an athletic or band program. It could be in a yearbook, on an official school or district website, 
an official school or district FaceBook page, or in a local newspaper. The parent, legal guardian, or eligible 
student (one who is eighteen years of age or older) has the right to refuse the release of directory 
information by notifying the principal in writing within two (2) weeks after the school year begins, or, for 
students who enter after the beginning of the year, within two (2) weeks of enrolling at the school. 
 
 

STUDENT SURVEYS 
 

Periodically students are asked to respond ANONYMOUSLY to surveys which enable the school system to 

assess needs and provide programs to meet those needs.  In many cases, funding requested for projects 

must be documented by needs ascertained in these surveys.  Under the provisions of the Protection of 

Pupil Rights amendment to the Educate America Act, parents have the right to refuse permission for 

their child to participate in these surveys.  Please notify the principal in writing if you do not wish your 

child to participate in surveys designed to gather information about students’ attitudes, behaviors, 

relationships, and needs.​ ​ ​ ​ ​ ​ ​ ​ ​  
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Beauregard Parish School Board 
202 W. Third Street   P.O. Drawer 938 

DeRidder, Louisiana 70634 
Phone 337-463-5551   Fax (337) 463-6735 

______________________________________________________________________________

____________________________________ 

Scott Sandifer, President            ​ ​ ​ ​ ​                     ​       Garrett Greene, Vice President 

Larry Hollie, M.Ed., Superintendent 
 
To:​ Parents/Guardians of Children Riding Beauregard Parish School Buses for the 2026-2027 School Year 
 
From:​ Transportation Department, Beauregard Parish School Board 
 
Date:​ Return by September 3, 2026​  
In order for you to understand the regulations covering the conduct of your child riding a Beauregard Parish School bus, 
Regulations for Students Riding School Buses are listed below.  It is requested that you and your child read these regulations. 
We believe all students can behave appropriately and safely while riding on a school bus.  We will tolerate no student stopping 
drivers from doing their job or preventing other students from having safe transportation.  Your cooperation with us will make it 
possible to provide a safe and more efficient transportation program. Your ideas and suggestions to improve transportation are 
welcome. 
Regulations for Students Riding School Buses: 
1.​ Be on time; the bus will not wait. 
2.​ Follow the driver’s instructions at all times. 
3.​ Cross the road cautiously when waiting for and leaving 

the bus.  Wait for driver’s signal to cross the road.   
4.​ Use the emergency exit(s) only in an emergency and 

only when authorized to do so. 
5.​ Keep all body parts and all objects inside the bus. 
6.​ Keep hands, feet and objects to yourself. 
7.​ Do not stand when the bus is in motion. 
8.​ No profanity, racial slurs, swearing or loud talking. 
9.​ No pushing, shoving or fighting. 
10.​ Sit in your assigned seat. 
11.​ Do not use rude gestures or tease anyone on the bus. 
12.​ Do not board or exit the bus at the incorrect stop. 
13.​ Have written permission and be authorized by the 

principal to get off at a stop other than your own. 

14.​ Refrain from eating or drinking on the bus. 
15.​ Refrain from damaging the bus in any way. 
16.​ Be courteous and safety-conscious.  Protect your 

personal riding privilege and enjoy the ride. 
17.​ The following items are not permitted on the bus:  

tobacco products, matches, lighters, alcohol, drugs, 
weapons (including knives), obscene materials, glass 
objects (except eye glasses), food, gum, drinks, pets 
(cats, dogs, etc.), band instruments, and any other 
objects too large to be held in your lap or placed under 
your seat. 

18.​ A parent or responsible individual must be visible 
at the home/bus stop before children grades 3 and 
younger will be dropped off. 
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Parent/Guardian:  In order for your child to continue to ride the bus, please complete the information below for each student riding 
the bus and return to the bus driver. 

Forms not returned may result in your child not being able to ride the bus.  Thank you! 

 
Student’s Name (Printed):  __________________________________________________   Date of Birth:  ____________________   
 
School Student Attends:  ___________________________________________________   Grade:  __________________________ 
 
Student’s Physical Address (not mailing address) 
______________________________________________________________________________________________________________ 
(street, city, zip) 
 

Please complete the following:     □ My child has no health concerns​ □ My child has the following health concerns: 

□ Asthma – My child does / does not carry an emergency inhaler​ ​ □ Diabetes – My child does / does not carry Glucagon 

□ Allergies/Anaphylaxis – My child does / does not carry an Epi Pen/Auxi-Q​ □ Seizures – My child does / does not require Diastat 
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Please list other individuals who are authorized to pick up your child if you are not available:   

______________________________________________________________________________________________________________ 
Parents:  I have read and understand the regulations and agree to assume full responsibility for my child’s conduct on the bus. 
 
Parent’s Name Printed: ___________________________________     Parent’s Signature: ____________________________________ 
 
Telephone Number: ______________________________________    Emergency Phone Number: _____________________________ 
 



 
15 

 



K.R. HANCHEY ELEMENTARY 

VISION AND MISSION STATEMENT 
Vision Statement 
We believe children are our future and the future begins here!  The faculty and staff are 
dedicated to our students’ success. 
 
Mission Statement 
We will equip our students with the abilities, skills, and desires to become lifelong 
independent learners. This will be accomplished by creating a learning environment that is 
focused on the students, guided by teachers, and supported by parents and the community. 
 
Curriculum 

●​ Teachers design curriculum to develop children’s knowledge and skills in all 
developmental areas-physical, social, emotional, intellectual-and to help children 
learn how to learn-to establish a foundation of lifelong learning. 

●​ Teachers plan, implement and evaluate a curriculum that gives special attention to 
different levels of ability, interests and learning styles which are expected, accepted 
and used in the planning process. 

Grading Scale 

        A………. 100-90 

        B……….89-80 

        C……….79-70 

        D……….69-60 

        F……….59 and below 

●​ If your child is performing poorly during any given nine week period, you will be 
notified by a mid nine week report.  It is advisable to have a conference with your 
child’s teacher any time you receive a negative mid nine week report. 

Parent-Teacher Relationship 

●​ Teachers view parents as partners in the educational process by listening to parents, 
seeking understanding of their goals for their children, and respecting cultural and 
family differences. 

●​ Teachers communicate regularly with parents to build mutual understanding of their 
child’s progress and learning experiences. 

Social Development/Discipline 
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●​ Teachers facilitate the development of self-control in children by using positive 
guidance techniques such as modeling and encouraging expected behavior, setting 
clear limits, and redirecting children to more appropriate activities. 

●​ Teachers provide many opportunities for children to develop social skills such as 
cooperating, helping, negotiating and talking with the person involved to solve 
interpersonal problems. Teachers facilitate the development of social skills at all 
times, as part of the curriculum. 

●​ Teachers plan interactions and activities to develop children’s self-esteem and 
positive feelings toward learning. 

●​ Teachers communicate regularly with parents to build mutual understanding of their 
child’s progress and learning experiences. 

Social Development/Discipline 

●​ Teachers facilitate the development of self-control in children by using positive 
guidance techniques such as modeling and encouraging expected behavior, setting 
clear limits, and redirecting children to more appropriate activities. 

●​ Teachers provide many opportunities for children to develop social skills such as 
cooperating, helping, negotiating and talking with the person involved to solve 
interpersonal problems. Teachers facilitate the development of social skills at all 
times, as part of the curriculum. 

●​ Teachers plan interactions and activities to develop children’s self-esteem and 
positive feelings toward learning. 
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ARRIVAL AND DISMISSAL 

 
Children must arrive at school on time. All children must be in the classroom by 7:35 a.m. 
Please note the following schedule: (Breakfast in the lunchroom, if desired.) 
 
​ Kindergarten:​ ​ 7:10 a.m..- 7:30 a.m. Tardy Bell at 7:35 
​ First Grade: ​ ​ 7:10 a.m. - 7:30  a.m. Tardy Bell at 7:35 
​ Pre-K​ ​ with class  
 
Kindergarten and First Grade children eating breakfast in the school cafeteria should arrive at 
school by 7:30 a.m. No students should arrive before 7:10 a.m. for parent drop off. 
Children arriving on buses will attend breakfast as soon as they get to school.  
 
In order to foster independence in our students, after the 1st two weeks of school first grade 
peer leaders and teachers will be available if a student needs help getting to designated areas.   
 
To protect students, parents, and staff, we ask that all parents use the following procedures: 
 
Pick-up students are sent to the hall at 3:20 p.m. They should be picked up in the front 
pick/up/drop-off zone no later than 3:30 p.m. Please display your child’s name card on your 
rearview mirror so that it may easily be seen by the teachers on duty. Official name cards will 
be issued by the front office. Copies of these signs are not official. If you do not have your official 
sign, you will need to park and come in to sign out your student in the front office.  (You must be 
an authorized person listed on green card.) 
 
Parents with a sign who choose to park will walk to the front doors, form a line outside, and wait 
for your child to be called just like car line procedure. These children will be dismissed before the 
first load of buses leave.   
 
Beauregard Parish School System places the highest priority on the safety of children. We will 
certainly take necessary steps to accommodate needs should an emergency arise; however, any 
situation that requires a change in the procedure due to an emergency will be handled through the 
principal. 
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END OF DAY DISMISSAL 

 
CAR PICK-UP PROCEDURES 

 
1.​ Students are released from the classroom for pick-up at 3:20 p.m. 
2.​ Students sit quietly in the hall until his/her name is called. 
3.​ When a parent’s vehicle reaches the front door, with the K.R. Hanchey sign hanging from 

your rearview mirror. The student will be called. 
4.​ Students then exit the building and walk to one of the duty teachers in the designated 

loading zone at the south end of the driveway. 
5.​ Parents proceed slowly and orderly to loading zone area to load the child safely. 
6.​ Parents leave driveway area according to crossing guard’s direction. 

 
Parents can assist in making the end-of-day loading procedures run smoothly and quickly by doing 
three things that support the policy. 
 

●​ Pick up your child at the designated loading zone (drive to the front of school). 
●​ Use the K.R. Hanchey student name sign provided by the school to ensure proper 

release for your child. 
●​ Send a written note each time your child is to be released to another adult.  

 
CHECK OUT PROCEDURES/CHANGE OF TRANSPORTATION 

 
Anyone wanting to check a child out from school should report to the office and make the 
request to the front desk receptionist.  The teacher will be contacted to release the 
student and to send him/her to the office for pick-up.  The person checking the child out 
will be required to show ID and sign an office “check-out form” indicating the date, time 
and reason for checking the child out.  For the safety of all students, persons should never 
take a child from any other location without following the above mentioned procedure.  
The absence resulting from checking a student out will be recorded on the student’s 
attendance record and requires a parent’s note or doctor’s excuse to be excused. 

 
Requests for changes in afternoon transportation cannot be made over the phone. 
Transportation changes cannot be made after 1:00 p.m. Please plan early and send a note 
with your child so that we can keep our children safe.  

 

Thank you for helping us make a safe, secure and protective environment for your young child. 
Your cooperation and support are always helpful to our school’s success. 
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TRANSPORTATION 

Bus Schedule   
Transportation to and from school is provided for your child. He/she must follow bus rules and cooperate 
with the bus driver. Children who do not follow rules will have their parents notified as to infraction. 

In order for you to understand the regulations covering the conduct of your child riding a Beauregard Parish 
school bus, regulations for students riding school buses are listed below. It is requested that you and your 
child read these regulations. We believe all students can behave appropriately and safely while riding on a 
school bus. We will not tolerate students stopping drivers from doing their job or preventing other students 
from having safe transportation. 

Your cooperation with us will make it possible to provide a safe and more efficient transportation program. 
Your ideas and suggestions to improve transportations are welcome. 

Regulations for Students Riding School Buses: 

●​ Follow directions the first time they are given. Your safety depends on it. 
●​ Keep all parts of your body and all objects inside the bus. 
●​ Stay in your seat with your feet on the floor while the bus is in motion. 
●​ No cursing, swearing, or loud talking. 
●​ No pushing, shoving, or fighting. 
●​ Sit in your assigned area. 
●​ Do not lean out the window. 
●​ Keep all harmful objects (drugs, tobacco, alcohol, weapons) off the bus. 
●​ Does not litter, or write on, or damage the bus in any way. 
●​ Do not swear, use rude gestures, or tease anyone on the bus. 
●​ Be on time, the bus will not wait. 
●​ Students may not be checked out once they are in line for the bus.  Please plan ahead. 

Notice:   An adult must be present (visible) in the afternoons for KR Hanchey children to be 

dropped off at their home.  The bus driver will not just drop a child off and drive away without 

adult supervision. 

The following items are not allowed on the bus: 

Alcohol, drugs, food, gum, drinks, pets (cats, dogs, etc.) glass objects (except eye glasses), weapons 
(including knives), and objects too large to be held in your lap or placed under your seat. 

If you bring your child to school or pick him/her up, please use the east (front drive) entrance.  
 
No cars should ever be parked in the pick-up zone or the bus zone.  
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CAFETERIA 

K.R. Hanchey Elementary provides two nutritious meals daily, breakfast and  

lunch. Questions regarding food service should be directed to the Cafeteria  

Manager, at 463-4479, ext. 10652. Please encourage your child to eat in the  

cafeteria each day. 

 

All BPSB schools will continue with CEP for the upcoming school year. This  

means all students will continue to eat Breakfast and Lunch free. 

 

Adult meals are as follows: 

 

Breakfast 

Visitor $3.00 

Employee $2.25​  

 

Lunch 

Visitor $4.75 

Employee $3.75 

 

Thanks, 

Harley Anderson 

Cafeteria Manager  

 

NOTE: If your child has any food allergy or restrictions, the cafeteria must have  

doctor’s documentation before we can start providing a different menu item.  

Doctor’s documentation must be updated each school year  

21 
 



HEALTH, IMMUNIZATION AND MEDICATIONS 
         All students are required to have a “Health Information” and “Green Card” completed and on file 
in the school.  The “Health Information” Form is required by the State of Louisiana to be on file in the 
School Nurse’s office.  The “Green Card” is to be on file in the school’s main office.  Accurate 
information, including current telephone numbers and contacts, are vital to the safety and well-being of 
the student in the event of an emergency. 
 
IMMUNIZATION 
         All students are required by State Law to have up-to-date immunization (shot) records on file.  
Students who are not in compliance may be excluded from school.         
 
MEDICATION 
         Students are not allowed to carry any medications/drugs (including over-the-counter medications 
such as cough drops, Tylenol etc.) on their person.  If a student needs to have medications at school , 
the following forms must be completed:   
1)Physician’s Medication Order  
2) Parent Request for Medication Administration.  Additional forms may be required if the student has 
significant health issues including diabetes, food allergies, seizures, and/or requires medical 
procedures, etc.   
The parent or guardian is required to bring the forms and medications to the School Nurse.  Students 
may not deliver the medication(s) to the school.  The forms may be obtained from the school office or 
the School Nurse.  Any accommodations in the school setting must have a physician’s order. 
Students who have contagious illnesses, a fever greater than 100.0, diarrhea, vomiting, or flu-like 
symptoms should remain at home.  The student should be symptom-free for 24 hours before returning 
to school.  Parent(s) or Guardian(s) must contact the School Nurse if their child has any health issues. 
Parent(s)/Guardian(s) must contact the School Nurse if their child has health issues. (463-4479, ext. 
10615. 
 
SCHOOL INSURANCE 

The Beauregard Parish School Board provides a limited medical insurance plan covering 
students for accidental bodily injury incurred while:   
1.  Attending regular school sessions 
2.  Participating in or attending school-sponsored and supervised extracurricular activities 
3.  Participating in school-sponsored and supervised interscholastic sports 
4.  Traveling directly to and from school for regular school session; and while traveling to and from   
      school-sponsored and supervised extracurricular activities in school-provided transportation. 
 
Parents/guardians/students have the option of extending this coverage to 24-hour coverage and/or 
adding dental coverage.  Insurance enrollment forms, detailing coverage benefits and extended plan 
premiums, are available in the school office. 
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Student Fees 
Public education is tuition-free but not completely free of expenses.  KR Hanchey Elementary 
charges a fee of $25.00 to cover the following expenses: 

1.  Banner Roll, Honor Roll, & Perfect Attendance Awards 

2.  Classroom Supplies for Experiments & Activities 

3.  Cost of Duplicating/Mailing Student Records 

4.  End of Year Certificates and Awards 

5.  Family Reading Night Activities 

6.  Math & Science Night Activities 

7.  PBIS Classroom Incentives 

8.  Red Ribbon Week Prizes & Ribbons 

9.  Club Supplies and Materials 

 

ECONOMIC HARDSHIP WAIVERS 

Certain fees may be reduced or waived for economically disadvantaged students and students 
whose families are experiencing economic hardships and are financially unable to pay them. 
Examples of families facing economic hardship include, but are not necessarily limited to, families 
receiving unemployment benefits or public assistance, including Temporary Assistance for Needy 
Families (TANF), Supplemental Nutrition Assistance Program (SNAP), Supplemental Security 
Income (SSI) or Medicaid; foster families caring for children in foster care; and families that are 
homeless.  

All requests for economic hardship waivers of student fees and any and all supporting 
documentation used in considering the validity of any request for a waiver shall be confidential.  
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Parent Volunteers 
Parents can be helpful at school and home in many ways such as making learning activities, 
helping plan parties, going on field trips, and listening to children read. 

Please let you child’s teacher or the office know if you would like to volunteer. 

All volunteers must stop by the office to sign in and receive a volunteer badge. 

 

Name Tags 
Each child should wear a name tag to school for the first two (2) weeks.  This is absolutely 
necessary for getting the children to their buses.  It is helpful to the principal and support personnel 
to learn names. 

Each name tag should have the child’s name, child’s address, home phone number, bus number, 
and teacher’s name. 

Book Bags/Backpack 
Any color book bag will be permitted.  No rolling book bags are allowed. A bus transportation or 
pick-up tag will be placed on your child/s backpack.  The tag should remain on the backpack all 
year. 

 

PARENT/TEACHER CONFERENCES 
It is very important that parents and teachers communicate about the progress of the child.  
Conferences may be scheduled as needed.  There will be two (2) formal conference days each year.  
No student will attend school on those days.  When conference days are scheduled, you will be 
notified. 

If you cannot attend a scheduled conference, please notify the teacher in advance if possible. 
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HEALTH RECORDS/BIRTH CERTIFICATES               SOCIAL 
SECURITY CARDS 

All students, entering Louisiana school for the first time, shall present an: official 
Birth Certificate, an official Social Security Card and Record of Immunization. 
 

VISITORS TO THE SCHOOL 

1.Parents of school children, school officials and other Beauregard Parish officials 
are always welcome. 
 
2.  Parents are welcome, but instructional time is valuable. Parents are requested to 
make an appointment to see a member of the faculty, staff or an administrator. 
 
3.  All parents and other visitors must report to the main office to receive a 
visitor’s pass. 
 
4.  The school policy is to accept only those visitors who have legitimate business at 
the school.  Parents and other visitors must first verify who they are and their 
purpose for being in the school before going into any part of the school facility. 
 
5.  Students may not bring students from other schools on the school campus during 
instructional time for the purpose of visiting. 
 
6.  Visitor passes will not be issued during school-wide examinations.   
 
     An administrator may refuse to issue a visitor’s pass any time he/she feels it 
is in the best interest of the school to do so. 
 
7.  Anyone appearing on the school campus who does not meet the criteria indicated 
above will be required to get written permission from the Superintendent’s office in 
order to visit the school. 
 
8.  Any person found on the school grounds without permission is trespassing 
and subject to arrest by law enforcement authorities.  
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Beauregard Parish School Board 
Student Uniform Dress Code 

2026-2027 

K. R. Hanchey Elementary School 

Pre-K – 1st Grade 

(Includes riding the bus to and from school) 
Uniforms may be purchased at any store but must follow this 

Beauregard Parish Student Uniform Dress Code 

◆​ Athletic bags are allowed if they are not carried from class to class and will be dropped off 

at a designated location before school starts and picked up at the end of the school day. 
◆​ Clothing that has been altered by cutting, ripping or fraying from the original state is not 

allowed. 
◆​All clothing appropriately sized. 
◆​Administrators are authorized to use their discretion in determining extremes in styles of dress 

and grooming and what is appropriate and suitable for school wear. 

       Brand names, emblems, or logos, showing outwardly, must be small and non-distracting. 

Acceptable​ Not Acceptable 
Plain Polo Style​ Baseball Jersey Style 

Collared, two or three button knit​ Sleeveless Shirts or Blouses 
Plain Oxford Cloth or Plain Dress Shirt​ V-Neck Pullover Shirts 

Style, Collared, button-up​ Crew Necks 
Plain turtlenecks(traditional/mock)​ Hunting Style Shirts 
School-Sponsored/School-Created​ Shirts/Blouses too short to remain tucked in 

Spirit Shirts​ Any other style  
Henley Shirts 
 
◆​Shirts and blouses shall be buttoned and long enough to remain tucked in at the waist. 
◆​Solid plain white or school uniform colored undershirt can be worn under acceptable uniform shirts. 

 

 

Acceptable​ Not Acceptable  
All worn with acceptable shirt/blouse​ Hunting Style Vests 
Waist length to three quarter length​ Trench Coats, Dusters, etc. 
Must be long sleeved (not including vest)​ Any other style 
Bottom must be banded or straight 
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◆​ No Parachute, Nylon or Stretch Materials such as Knit, Spandex, etc.    
◆​ No Holes, Rips, Tears, Excessive Fading, Faux Tears or Jewels with acceptable 

pants/jeans.   
Acceptable​ Not Acceptable 
Traditional Style​ Jeggings (any color) 
Plain or pleated front​ Overalls or Carpenter 
Hemmed​ Cargo or Wide Leg 
Regular ankle length​ Hip Huggers 
Capri Pants​ Bell bottoms/Flare Leg 
Cropped Pants​ Any other style  
Blue or Black Denim​  

​ ​ ​  
◆​ No Jean (Khaki or any other color), Parachute, Nylon or Stretch Materials such as Knit, 

Spandex, etc.  
◆​ Blue or Black Denim will be allowed for Elementary Grades Only. 
◆​ Brand names, emblems, or logos, showing outwardly, must be small and non-distracting.  

    
Acceptable                                                   Not Acceptable 
Approximate Knee length or longer             Overalls or Carpenter 
Hemmed                                                      Cargo or Wide leg 
Slits knee length or below                            Slits above the knee  
                                                                    Cargo style pockets  
                                                                    Any other style 

 

Loops Require Belts (Traditional Style) at All Times Except for Pre-K through 5th Grade 
 

Appropriate footwear with backs or straps (no wheeled shoes, house shoes or 
slippers). Must be worn at all times during the school day. 
Shoes with laces shall be kept tied at all times. 

ACCEPTABLE 
Pre-K - 5th Grade 

SOCKS OR STOCKINGS/HOSE MUST BE WORN AT ALL TIMES 
SOCKS/STOCKINGS/HOSE/LEGGINGS - No Color Restrictions 

6th - 12th Grade - SOCK OR STOCKINGS/HOSE ARE OPTIONAL 

SOCKS - No Color Restrictions 

 ​ STOCKINGS/HOSE/LEGGINGS - Solid Navy, White, Black or Sheer Skin Tone 
Approved March 5, 2026 
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Pediculosis Policy (Head lice) 

 
 
Any student suspected of having head lice will be excluded from school until satisfactory 
treatment has been given and if lice and/or nits are no longer present. 
 

Procedure regarding head lice infestation. 

1.​ Discretion will be used when checking students at school and will be done in an 
area affording the greatest privacy to minimize embarrassment.  Students having 
lice or eggs (nits) will be isolated from classmates until parent/guardian arrives to 
pick them up. 
 

2.​ Any student found to have positive evidence of head lice will be excluded from 
school. 
Written instructions for treatment and cleaning of household items will be sent 
home with student.  Personal items from school should be sent home with student. 
 

3.​ The student will remain out of school until he/she has been adequately treated and 
lice and/or nits are no longer present.      
All nits must be removed from the hair. 
 

4.​ Parents/guardians are required to accompany student in order to reenter school.  
Student may not enter if lice and/or nits are still present. 
 

5.​ Designated personnel at school will be responsible for checking students to be sure 
hair is free of all nits and lice before admitting back to school. 
 

6.​ The principal is responsible for assuring the child is checked before admitting 
back to school. 
 

The number of days a student is absent due to lice infestation will be recorded and after 
frequent infestations and/or three (3) days missed, the principal will be responsible for 
notifying the Supervisor of Child Welfare and Attendance. 
 
THE BEAUREGARD PARISH SCHOOL BOARD IS AN EQUAL OPPORTUNITY AGENCY DEDICATED TO A POLICY OF NONDISCRIMINATION 
 REGARDING TITLE VI, THE CIVIL RIGHTS ACT OF 1964, TITLE IX, AND SECTION 504 OF THE REHABILITATION ACT OF 1973. 
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Homework Assistance Services 

 

Homework Louisiana (HomeworkLa.org), a service of the State Library of 
Louisiana, offers FREE online tutoring and academic resources from Tutor.com for 
Louisiana residents from kindergarten students through adult learners.  Get help 
with math, science, social studies or English from a live tutor.  The services can be 
accessed from a Louisiana public library, from your home computer, or from your 
mobile device. 
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TEACHER BILL OF RIGHTS  
  

       Respecting the authority of teachers fsis essential to creating an environment conducive to learning, 

effective instruction in the classroom, and proper administration of city, parish, and other local public 

schools.  To maintain and protect that authority, it is important that teachers, administrators, parents 

and students are fully informed of the various rights conferred upon teachers which are:  

 A teacher has the right to teach free from the fear of frivolous lawsuits, including the right to qualified 

immunity and to a legal defense, and to indemnification by the employing school board, pursuant to R.S. 

17:416.1(C), 416.4, 416.5 and 416.11, for actions taken in the performance of duties of the teacher’s 

employment.   
  
(1)​ A teacher has the right to appropriately discipline students in accordance with R.S. 17:223 and 416 

through 416.16 and any city, parish, or other local public school board regulation.  
  

(2)​ A teacher has the right to remove any persistently disruptive student from his classroom when the 
student’s behavior prevents the orderly instruction of other students or when the student displays 
impudent or defiant behavior and to place the student in the custody of the principal or his 
designee pursuant to R.S. 17:416(A)(1)(c).  

  

(3)​ A teacher has the right to have his or her professional judgment and discretion respected by school 
and district administrators in any disciplinary action taken by the teacher in accordance with school 
and district policy and with R.S. 17:416(A)(1)(c).  

  
(4)​ A teacher has the right to teach in a safe, secure, and orderly environment that is conducive to 

learning and free from recognized dangers or hazards that are causing or likely to cause serious 
injury in accordance with R. S. 17:416.9 and 416.16.  

  

(5)​ A teacher has the right to be treated with civility and respect as provided in R.S. 17:416.12.  
  

(6)​ A teacher has the right to communicate with and to request the participation of parents in        
fsappropriate student disciplinary decisions pursuant to R.S. 17:235.1 and 416(A).  

  

(7)​ A teacher has the right to be free from excessively burdensome disciplinary paperwork.  
  

(8)​ A beginning teacher has the right to receive leadership and support in accordance with R.S. 
17:3881, including the assignment of a qualified, experienced mentor who commits to helping him 
become a competent, confident professional in the classroom and offers support and assistance as 
needed to meet performance standards and professional expectations.  

  
  
* No city, parish or other local public school board shall establish policies that prevent teachers from 

exercising the rights provided herein.  The provisions of the Teacher Bill of Rights shall not be construed 

to supersede any other state law, BESE Policy, or city, parish or other local public school board policy 

enacted or adopted relative to the discipline of students.  
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